
Mistakes with #erbs

and tenses
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  ord order in subordinate clauses, ie parts of sentences beginning 

)ith @the place )here 6, @the time )hen 6, @the man )ho 6, etc, is

not the same as in 7uestions 9ord order in subordinate clauses is

e*at"C the same as in ordinary indicative &non-7uestion' sentences,

eg

 I don8t kno hy he /oes there3 <correct=

 I don8t kno hy does he /o there3 <ron/=

She didn8t tell )e here she hid it3 <correct=

She didn8t tell )e here did she hide it3 <ron/=

e all kno hy Peter has never /one there3 <correct=

e all kno hy has Peter never /one there3 <ron/=

8he same )ord order is preserved even if the )hole sentence &but

not the clause' is a 7uestionF

 Do you kno hy she did itO <correct=

 Do you kno hy did she do itO <ron/=

 Do you kno hy he is actin/ so stran/eO <correct=

 Do you kno hy is he actin/ so stran/eO <ron/=
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@<ut isn’t )ord order different in 7uestions1, you are perhaps ask-

ing %t is, but the 7uestion is @#o you kno) 61 8he @)hy she did it

part is a subordinate clause

"eople tend to make mistakes especially after @)ho and @)hat in

connection )ith @beF

 Do you kno ho he isO <correct=

 Do you kno ho is heO <ron/=

 Do you kno hat it isO <correct=

 Do you kno hat is itO <ron/=

8he structure is slightly different )hen @)ho or @)hat is the sub=ect

of the sentence, but the )ord order is still the sameF

 Do you kno ho did itO <correct=

 Do you kno ho did do itO <ron/=
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he present perfect e0presses the idea of @an action that )as +n-

ished at some unspeci+ed point in the past /aying @% have done it

yesterday is basically the same as saying @% +nished doing it yester-

day at some unspeci+ed point in the past %t doesn’t really )ork,

does it it’s either @at some point or @yesterday, not both %f you

)ant to include the time )hen the action took place, you must use

the simple past tense &the @-ed form', eg

 I did it yesterday3 <correct=

 I have done it yesterday3 <ron/=

 I visited )y /rand)other last eekend3 <correct=

 I have visited )y /rand)other last eekend3 <ron/=
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:o)ever, the simple past is ambiguous @% did it yesterday can be

used to e0press that you +nished it yesterday as )ell as that you left

the )ork un+nished and )ill continue doing it later, eg @% did it yes-

terday, and % am also going to do it tomorro) %f you )ant to e0-

press that the action is already completed, you can use verbs like

@+nish or @complete in the simple pastF

 I 5nished )y ho)eork yesterday3 <correct=

 I have 5nished )y ho)eork yesterday3 <ron/=

 A strong indicator that you shouldn’t use the present perfect is the

presence of @)hen in the sentence, since @)hen al)ays refers to a

speci+c point in timeF

hen did you rite the bookO <correct=

hen did you 5nish ritin/ the bookO <correct=

hen have you ritten the bookO <ron/=

 I don8t kno hen she did her ho)eork3 <correct=

 I don8t kno hen she 5nished her ho)eork3 <correct=

 I don8t kno hen she has done her ho)eork3 <ron/=

.ote that there is one case )hen @)hen > present perfect can be

usedF to e0press surprise or mistrust /ay, a friend of yours told you

ho) he en=oyed the vie) from the Eiffel 8o)er, and you )eren’t

a)are of the fact that he had ever been to "aris *ou could ask

hen have you been to ParisO 

%t is an e0pression of surprise *ou aren’t really asking )hen he vis-

ited "aris you e0press that the fact he did surprised you

8here is another common situation in )hich the rule can be &seem-

ingly' broken $or e0ample, it is perfectly +ne to sayF

 ;o )any 5l)s have you seen this eekO 
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8he reason is that @this )eek is not a point in the past &even though

it includes days )hich are in the past' it is a point &a period' in the

present 8he present perfect in such a situation implies @so farF

@:o) many +lms have you seen  so +ar  &u2 until no' this )eek1

8he present perfect can be used )ith any period )hich includes the

present )ith the implied meaning of @so far 8his includes the com-

mon adverbs students learn to use )ith the present perfect, eg

@ever &@from the beginning of the universe until no)', @never &@not

ever', @already3@yet &@from some implied point in the past until

no)', for e0ampleF

 ;ave you done it yetO 

 I have never been there3
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  hen you ask aQrmative 7uestions &the so called uestion ta/s' at

the end of a sentence, you are supposed to use a contracted version

of @be, @have, @do, etc, for e0ampleF

 ;e is +ro) ?n/land, isn8t heO 

Hou have done your ho)eork already, haven8t youO

Hou ent on a holiday last eek, didn8t youO 

8here is no problem )ith contracted forms of all the verbs, )ith one

e0ception 9hat if you )ere to sayF @% am ne) here, 6n’t %1 9hat

)ould the ellipsis &the three dots' stand for1

2nless you )ere in /cotland, people )ould +nd it funny if you said

@amn’t % &@amn’t is a )ord that simply doesn’t e0ist in any standard

form of English' 8his &seemingly' leaves us )ith only one option

not contracting the verb at allF
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 I a) ne here, a) I notO 

:o)ever, this puts strong, authoritative emphasis on the preceding 

statement and sounds very formal $or e0ample, a teacher arguing 

)ith a disrespectful pupil could say

 I believe I a) your teacher, a) I notO 

<ecause of this authoritative connotation, another )ay of saying @am

% not developedF virtually all native speakers use the form @aren’t %,

)hich is no) completely acceptable in any spoken or informal )rit-

ten conte0t 8o sum it upF

 I a) ne here, aren8t IO <correct in any in+or)al conte6t=

 I a) ne here, a) I notO <correct, but only in a +airly +or)al conte6t=

 I a) ne here, a)n8t IO <incorrect used only in a hand+ul o+ dialects=

+SE ( (

English learners learn 7uite early to use the phrase @someone used

to do something %t e0presses that someone did something regularly

long time ago but doesn’t do it anymore in the present $or e0ampleF

 I used to 2lay the violin3

)hich means

 I 2layed the violin hen I as youn/er, but I dont do that any)ore3

;earners often incorrectly infer that this is =ust the past tense of @%

use to do, )hich should, logically, mean @% regularly do :o)ever,

no suh phrase e*ists in standard English .ative speakers never say

@% use to do something, ho)ever logical it may soundF
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 I used to 2lay the violin3 <correct, 2ast=

 I re/ularly 2lay the violin3 <correct, 2resent=

 I use to 2lay the violin3 <ron/=

.ote, ho)ever, that native speakers 7uite often )rite @use to as a

misspelling of @used to, because @-d t- is usually pronounced =ust as

@t 9hen you see a native speaker )rite @% use to do, they mean, in

fact, @% used to do
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he verb @have is slightly confusing because it has a negative form

of its o)n %n standard modern English usage, the form @haven’t is

used only as an au0iliary verb, eg

 I haven8t done it yet3

%t is rarely used )hen there is a direct ob=ect, and such usage is con-

sidered collo7uialF

She doesn8t have a car3 <correct=

She hasn8t a car3 <collouial=

/uch usage is slo)ly dying out, so it is advisable for a learner to avoid

it altogether %f you )ant to use the )ord @haven’t, there’s a perfectly

+ne )ay to do that simply add @gotF

She hasn8t /ot a car3 <correct=

8here are a fe) idioms in )hich @haven’t used as an ordinary verb

has survived, ho)ever 8he e0pression @% haven’t a clue )as in fact

even more common than @% don’t have a clue in American English

until about 4DD5s, and it is still more popular in <ritish EnglishF
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 I haven8t a clue3 <correct=

 I have no clue3 <correct=

 I don8t have a clue3 <correct=

/imilarly, @haven’t is often used in connection )ith @idea, eg

 I haven8t the +o//iest idea3 <correct=

 I haven8t the +aintest idea3 <correct=

8he former can be abbreviated to &)ith the same meaning'F

 I haven8t the +o//iest3

3E- (5 (55( 

he verbs @lend and @borro) are among the most commonly con-

fused )ords in the English language 9hy1 <ecause they are often

translated by =ust a single verb into other languages 8o put it com-

pletely bluntlyF

to lend K to /ive so)ethin/ to so)ebody,

to borro K to receive so)ethin/ +ro) so)ebody,

provided the thing in 7uestion is e0pected to be returned to its ori-

ginal o)ner later A simple )ay to decide )hether to use @lend or

@borro) is to see )hether the sentence )ould make sense if )e used

@give or @receive instead $or e0ampleF

 I lent hi) )y ne bicycle3 <correct=

 I borroed hi) )y ne bicycle3 <ron/=

/ince you /ive, you lend, not borro) /imilarlyF
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ould you 2lease lend )e your bicycleO <correct=

ould you 2lease borro )e your bicycleO <ron/=

@9ould you please receive me your bicycle1 doesn’t make any

sense, )hereas @9ould you please give me your bicycle1 is perfectly

+ne An e0ample in the opposite directionF

 I ent to the bank to borro so)e )oney3 <correct=

 I ent to the bank to lend so)e )oney3 <ron/=

 Again, @% )ent to the bank to receive some money is a perfectly +ne

sentence 8he other sentence is probably )rong, unless you are <ill

Bates and the bank )ants to borro) money  +ro) you

To loan or not to loan

8he )ord loan is a noun describing either the act of lending some-

thing or, in the case of money, the money itself, eg

 I /ot a loan +ro) the bank3

%n American English, @loan can be used also as a verb synonymous

to @lend &mostly in connection )ith money'F

 A +riend o+ )ine loaned )e a lot o+ )oney3 <A)erican ?n/lish=

:o)ever, you )ill probably get a fe) strange looks if you try to use

@loan as a verb synonymous to @lend in Europe, so it is better to

avoid it )hen addressing an international audience

(5&- (5 (5E

My mother once asked me ho) to use )ords like @bored and @bor-

ing, @annoyed and @annoying, etc Oddly enough, her teacher told
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her a rule &)hich )as ron/ ' that @-ed )ords )ere used )ith people

and @-ing )ords )ere used )ith things

8he logic is as follo)sF Ad=ectives containing -ing or -ed are usually

derived from verbs %f you say that someone is @-ing, it means  he

 hi)sel+  does the action described by the verb %f he is @-ed, someone

or something does or did the action to hi)

8he verb @to annoy means &roughly' @to make somebody angry /o,

if someone is @annoying,  he or she  makes other people angry if 

someone is @annoyed, other people or things made  hi) or her  angry

/imilarly, the verb @bore means @to make tired &in a certain )ay', so

if you say @% am boring, it means you )ake other people tired if you

say @% am bored, something )akes you tired

%t )orks this )ay for any verb 8he reason )hy my mother )as told

the rule )as probably that for a lot of verbs &such as @to bore', saying 

that a thing is @-ed doesn’t really make sense &it’s hard to make a

stone bored, for e0ample' .evertheless, it does make sense for

many verbs &a stone can be breaking something as )ell as broken',

and the logic is al)ays the same
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  hen you convince or force someone to do something, you can

say that you @made him or her do it, )ithout @toF

 ;is )other )ade hi) clean his roo)3 <correct=

 ;is )other )ade hi) to clean his roo)3 <ron/O=

8he latter e0ample is not grammatically )rong, but it )ould mean

that @his mother created him &ie gave birth to him' in order to clean

his room, )hich is probably not a thing )e )ould normally )ant to

say
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&n English, )hen you improve your o)n kno)ledge, you learn, but

)hen you increase someone’s kno)ledge, you teach $or e0ampleF

 My )other tau/ht )e to si)3 <correct=

 My )other learned )e to si)3 <ron/=

 *ou can @make someone learn, but you can’t @learn him or her

Even if the teacher and the learner are the same person, )e still have

to use @teachF

 I teach )ysel+ to 2lay the /uitar3 <correct=

 I learn to 2lay the /uitar by )ysel+3 <correct=

 I learn )ysel+ to 2lay the /uitar3 <ron/=

8he moral isF !ust remember that )e never say @learn someone in

English

 &33; &- &ME 3)+SES

  e never use the future tense in time clauses &introduced by )ords

like @after, @as soon as, @before, etc' in English /hould )e need to

e0press the idea of something happening after, before, etc, some-

thing else in the future, )e use the present tense in the time clause

and the future tense or a command in the main clause $or e0ampleF

 I ill /ive it to hi) a+ter he arrives3 <correct=

 I ill /ive it to hi) a+ter he ill arrive3 <ron/=

 As soon as you /et the e)ail, let )e kno, 2lease3 <correct=

 As soon as you ill /et the e)ail, let )e kno, 2lease3 <ron/=
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 9hen )e use @)hen as an adverb synonymous to @as soon as, the

same rule as for other time clauses appliesF

 I8ll call you hen I co)e ho)e3 <correct=

 I8ll call you as soon as I co)e ho)e3 <correct=

 I8ll call you hen I ill co)e ho)e3 <ron/=

Send )e an e)ail hen you arrive3 <correct=

Send )e an e)ail as soon as you arrive3 <correct=

Send )e an e)ail hen you ill arrive3 <ron/=

:o)ever, @)hen can also mean @at )hat time %t doesn’t introduce

an adverbial time clause in this sense, and )e do use >ill@  to e0press

the future after it in this sense Most importantly, )e use it )hen ask-

ing 7uestionsF

hen ill you kno the resultsO <correct=

 At hat ti)e ill you kno the resultsO <correct=

hen do you kno the resultsO <ron/=

8hings get a little complicated )hen the 7uestion is indirect &ie pre-

ceded by phrases like @could you tell me, @%’d like to ask you, etc'

8he @)hen part then looks like an adverbial time clause, but it is

not $or e0ample, if the direct 7uestion isF

hen ill you kno the resultsO 

)e can askF

ould you tell )e hen you ill kno the resultsO <correct=

ould you tell )e at hat ti)e you ill kno the resultsO <correct=

ould you tell )e hen you kno the resultsO <see beloG=

8he third sentence is grammatical, but it is a different 7uestionP %n

the +rst t)o cases, you ask )hen &ie at hat ti)e' the other person

)ill kno) the results, so the ans)er )ould be something like @at K

o’clock %n the other case, you ask the person to let you kno) a+ter 
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they get the results, so they )ould )ait until they get them &eg until

K o’clock' and then tell you, @% =ust got the results

:o)ever, even in the sense of @at )hat time, it can make sense to

use the present tense after @)hen CompareF

 I don8t kno hen he ill co)e3

 I don8t kno hen he co)es3

8he sentences could be rephrased asF

hat I don8t kno is: hen ill he co)eO 

hat I don8t kno is: At hat ti)e does he <habitually= co)eO 

<oth 7uestions are grammatically correct, but only the +rst one asks

about the speci+c time )hen @he )ill come 8he present tense in the

other one indicates )e ask about )hat happens  habitually  &such as

every day or every )eek' 8he 7uestion is in the present because the

ans)er )ould be in the present too, eg @:e usually comes at K

o’clock

$inally, @)hen can be sometimes used in the meaning of @because at

that timeF

 I ill /o 1o//in/ at  a3)3 hen there ill be no cars to bother )e3

8he sentence is to be understood asF

 I ill /o 1o//in/ at  a3)3 because at that ti)e there ill be no cars

to bother )e3

E )-S ) & (

&f you )ant to e0press that someone )ants @that someone else does

something, the idiomatic )ay to do that in English is using the

phrase @to )ant someone to do something $or e0ampleF
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 ;e ants )e to /o to his birthday 2arty3 <correct=

 ;e ants that I /o to his birthday 2arty3 <unnatural=

 I don8t ant her to kno about it3 <correct=

 I don8t ant that she kno<s= about it3 <unnatural=

Even though the grey e0amples make sense grammatically &the form

used is the so called sub=unctive mood, eg @that she kno) see the

ne0t section', they don’t sound natural, perhaps because the present

sub=unctive is 7uite rare in modern English Another e0ampleF

 Don8t you ant )e to co)eO <correct=

 Don8t you ant that I co)eO <unnatural=

.ote that @need, as a verb, follo)s the same patternF

 I need you to co)e to )y o+5ce3 <correct=

 I need that you co)e to )y o+5ce3 <unnatural=
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he present sub=unctive is a really easy mood to useF it is al)ays

identical to the in+nitive %t is used after phrases like @%t is important

that, @% insist that, @%t is necessary that, for e0ampleF

 It is i)2ortant that he be there ne6t eek3 <correct=

 It is i)2ortant that he is there ne6t eek3 <ron/=

8he latter e0ample doesn’t really make sense, because @is cannot be

used )ith @ne0t )eek /ometimes, ho)ever, both the present tense

and the sub=unctive make sense and e0press a different idea Com-

pareF
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 It is i)2ortant that he have a co)2uter3

 It is i)2ortant that he has a co)2uter3

8he former sentence says that he is re7uired to have a computer

8he latter, on the other hand, says that he already has a computer,

and this fact is important

8he present sub=unctive does sound 7uite formal, and, as )e sa) in

the case of @)ant and @need, there is a tendency in English to re-

place it )ith the construction @for someone to do, especially in

spoken languageF

 It is essential that he co)e early3 <correct, very +or)al=

 It is essential +or hi) to co)e early3 <correct, 2re+erred in s2eech=

SEA+E-E (F E-SES &- &-&5E

S6EE

This and the +olloin/ to sections tackle 2erha2s the three )ost con+usin/ 

to2ics in ?n/lish /ra))ar3 I+ you +eel overhel)ed at 5rst, you can start

readin/ the rest and return to this section hen you +eel like it <you don8t

 have to )aster these to2ics in order to be able to read the rest o+ the book=3

  hen )e report an action that happened in the past, ie )hen )e

introduce a clause by phrases like @he said that or @you told me

that, )e al)ays describe the events from our current &present' point

of vie) $or e0ample, imagine you heard Adam say the follo)ing 

sentenceF

 I like chocolate3

 *ou )ant to report )hat he said, so you sayF
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 Ada) said that he liked chocolate3 <correct=

 Ada) said that he likes chocolate3 <ron/=

.otice ho) @liked is in the past tense 9hy1 <ecause Adam liked

chocolate in the past, )hen he told us that 9e don’t kno) if Adam

still likes chocolate

8his is a hard concept to accept for those )hose mother tongue does

not follo) the same logic 8he best is probably to see it used in prac-

tice in a couple more e0amplesF

 9hat !ane saidF >I have to /o to school3@ 

 Jane said that she had to /o to school3 <correct=

 Jane said that she has to /o to school3 <ron/=

 9hat !ohn saidF >I a) /oin/ to send her an e)ail3@ 

 John said that he as /oin/ to send her an e)ail3 <correct=

 John said that he is /oin/ to send her an e)ail3 <ron/=

 9hat did !ohn do1 :e did t)o thingsF :e  said so)ethin/ , and he as

 /oin/  to send an email to someone 8here’s no reason to change the

tense )hen )e add the )ord @that bet)een those t)o pieces of in-

formation

 9hat if !ohn used the future tense instead1 9e =ust use the fact that

the past tense of the verb @)ill is @)ould &)hich is a topic you )ill

learn more about in the ne0t section'F

 9hat !ohn saidF >I ill send her an e)ail3@ 

 John said that he ould send her an e)ail3 <correct=

 John said that he ill send her an e)ail3 <ron/=

 *ou )ill often hear that you are supposed to change the future tense

to the conditional in reported speech, but in reality, )e simply re-

place @)ill )ith its past tense, =ust like )e do )ith other verbs Of 

course, you are free to choose )hichever )ay is easier for you to re-

member
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 9hen dealing )ith the present perfect, the logic stays absolutely the

sameF from @have done )e make @had doneF

 9hat Mary saidF >I have 5nished )y ho)eork3@ 

 Mary said that she had 5nished her ho)eork3 <correct=

 Mary said that she has 5nished her ho)eork3 <ron/=

8he last case that may cause confusion is )hen the original speaker

already used the past tense 8here is no @simple before-past tense in

English, so )e make the @pastness clear using the past perfect tenseF

 9hat ichard saidF >I ent to the cine)a3@ 

 -ichard said that he had /one to the cine)a3 <correct=

 -ichard said that he ent to the cine)a3 <ron/=

8he latter e0ample is grammatically correct, but it doesn’t agree )ith

)hat ichard said %t )ould only be accurate if ichard saidF @% go to

the cinema

%f the speaker used the past perfect tense instead of the simple past

&)hich )ould be 7uite unusual', there )ould be no room for making 

it even @paster, so )e )ouldn’t change it at all $or e0ample, if 

someone says @% had =ust turned off the 8V, you )ould say @:e said

that he had =ust turned off the 8V

"ceptions

8here are a fe) cases in )hich there is no shift 9hen the original

speaker merely reports a general fact )hich is true no) as it )as

then, )e use the present tense in the dependent clauseF

 9hat your teacher saidF >The ?arth revolves around the Sun3@ 

 My teacher said the ?arth revolves around the Sun3 <correct=

 My teacher said the ?arth revolved around the Sun3 <ron/=
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8he past tense here )ould mean that the teacher implied the Earth

revolved around the /un only at that particular moment, )hich cer-

tainly is not the case

%f the speaker uses the conditional, it doesn’t change either a possib-

ility or a )ish in the past is still =ust a possibility or a )ish in the

presentF

 9hat ;inda saidF >I ould like to see )y brother3@ 

 .inda said that she ould like to see her brother3 <correct=

 .inda said that she ould have liked to see her brother3 <ron/=

Other @modal ideas follo) the same pattern @Could stays @could,

@should stays @should, and @might stays @might :o)ever, in the

case of could, )e have the option to distinguish bet)een the condi-

tional &@)ould be able to' and bet)een the past tense &@)as able to'

of @can 8here’s no change for the conditionalF

 9hat Berald saidF >I could do that i+ I anted3@ 

(erald said that he could do that i+ he anted3 <correct=

(erald said that he could have done that i+ he anted3 <ron/=

%n the sense of the past tense of @can, it is possible to use @could, as

)ell as @had been able toF

 9hat ;ara saidF >I could recite the 2oe) yesterday3@ 

 .ara said she had been able to recite the 2oe) yesterday3 <correct=

 .ara said she could recite the 2oe) yesterday3 <correct=

8he last case )hen the reported clause doesn’t change is )hen the

verb is in the sub=unctive 9e’ve already seen that in the e0ample

)ith BeraldF )e used @if he )anted instead of @if he had )anted be-

cause )anted )as in the past sub=unctive &)hich )e )ill discuss in

more detail in the ne0t section'

8he present sub=unctive doesn’t change eitherF
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 9hat 8om saidF >My boss su//ests that she co)e to the )eetin/3@ 

To) said that his boss su//ested that she co)e to the )eetin/3 <cor3=

To) said that his boss su//ested that she ca)e to the )eetin/3 <r3=

The future and the present tense

 Are you afraid that )e are going to have a lengthy discussion about

reported speech in the future1 $ortunately, you don’t have to be e-

ported speech in the future doesn’t re7uire any shift at all &and you

)ill almost never need to use it any)ay' $or e0ampleF

 9hat Anna )ill sayF >I ork every day3@ 

 Anna ill say that she orks every day3 <correct=

 Anna ill say that she ill ork every day3 <ron/=

8he case of the present perfect tense &@he has said' may be a little

surprising, but it has the )ord @present in its name for a reasonF

there is no change of tenses after @has saidF

 9hat ;inda has saidF >I need a ne 2hone3@ 

 .inda has said that she needs a ne 2hone3 <correct=

 .inda has said that she needed a ne 2hone3 <ron/=

 .inda has said that she has needed a ne 2hone3 <ron/=

E (-&&(-)3

English conditional is one of the most common sources of mistakes

for non-native speakers ather than starting a lengthy discussion

about all possible forms and uses of the conditional, % )ill e0plain the

three most common error patterns
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%If you will do this, I will do that&'

 !ust like in time clauses, )e don’t use the future tense after @if )hen

)e speak about future actions, )hich makes sense because the mean-

ing of @if is similar to the meaning of @)hen 8he pattern isF

 I+ so)ethin/ ha22ens, so)eone ill do so)ethin/3

$or e0ampleF

 I+ you co)e late, you ill delay the hole 2ro1ect3 <correct=

 I+ you ill co)e late, you ill delay the hole 2ro1ect3 <ron/=

:o)ever, @)ill is not only an au0iliary verb of the future tense it is

also a modal verb meaning @be )illing to, @be so good3kind as to

 *ou may not have realied it, but you may have used it already in a

couple of phrases $or e0ample, )hen you say @9ill you e0cuse

me1, you aren’t asking )hether the other person is going to e0cuse

you in the future you are asking )hether they are illin/ to e0cuse

you right no) &that is, )hether they are  so kind as to e0cuse you no)'

 As such, @)ill is in the present tense, so there is no reason )hy it

couldn’t be used after @if, for e0ampleF

 I+ you ill e6cuse )e, I )ust leave no3

8he structure is the same as inF

 I+ you can e6cuse )e, I )ust leave no3

:o)ever, this is 7uite a special and relatively rare use ememberF

 9hen you )ant to e0press an ordinary condition in the future, there

is never @)illF

 I+ there is a stor) to)orro, e on8t /o to the beach3 <correct=

 I+ there ill be a stor) to)orro, e on8t /o to the beach3 <ron/=
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%If you would do this, I would do that&'

 !ust like )e don’t usually use @)ill in future conditions, )e rarely see

its past tense &@)ould' in hypothetical conditions in the present *ou

can say, for e0ampleF

 I+ he ere here, I ould be so ha22y3 <correct=

 I+ he ould be here, I ould be so ha22y3 <2robably ron/=

8he form used after @if in the e0ample above is the so called  2ast

 sub1unctive 9hat that e0actly means needn’t trouble you the import-

ant point to kno) is that it’s the same  +or every verb as the simple past

tense of that verb &eg @if % )ent, @if you did, @if he sa)', )ith the

e0ception of @to be for )hich it is @)ere &eg @if % )ere, @if you

)ere, @if he )ere' .ote, ho)ever, that many native speakers con-

sider @)as an acceptable informal alternative for @%, @he, @she, and

@it as the sub=unctive of the verb @be

8he sub=unctive mood describes an action that &theoretically' could

be happening right no), but )hich &in reality' isn’t happening %n the

e0ample above, the implied meaning is

 I+ he ere here, I ould be so ha22y, but he isn8t, so I a) not3

%t can be used also to e0press that something could theoretically hap-

pen in the future, but )hich )e consider unlikely $or e0ample,

 I+ she ca)e to)orro, I ould take her to the 2ark3

means

 It is 2ossible <even thou/h unlikely= that she ill co)e to)orro,

and, i+ this is the case, I ill take her to the 2ark3

 A fe) more e0amples to make the concept clearerF

 I+ John kne the anser, he ould tell you3 <correct=

 I+ John ould kno the anser, he ould tell you3 <ron/=
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 I+ he sa hat they are doin/, he ould call the 2olice3 <correct=

 I+ he ould see hat they are doin/, he ould call the 2olice3 <ron/=

.otice there is no se7uence of tenses in the last e0ample %n an indic -

ative sentence, )e )ould say @:e sa) )hat they )ere doing because

@seeing and @doing happened at the same time :ere, ho)ever, the

hypothetical situation is only @seeing @doing does happen in real-

ity, so there is no reason to use the sub=unctive for it

/peaking about the se7uence of tenses As % have already mentioned

in the previous section, the sub=unctive and the conditional don’t

change )hen used in reported speech &something that could hypo-

thetically be happening continues to be hypothetical even )hen )e

speak about it later'F

 9hat /heila saidF >I+ I had )ore )oney, I ould buy a car3@ 

Sheila said that i+ she had )ore )oney, she ould buy a car3 <correct=

Sheila said that i+ she had had )ore )oney, she ould have bou/ht a

car3 <ron/=

@9ould can be used in this conditional form as the past sub=unctive

of @)ill in the sense of @be )illing to $or e0ample, it can be used to

make a polite re7uestF

 I+ you ould 2ass )e that bottle333 Thanks3

 Another common source of )ould’s after if’s is the phrase @)ould

like %t is not only appropriate to use @)ould like after @if to make a

polite suggestion it )ould be )rong to make @)ould disappear =ust

because of ‘if’F

 I+ you ould like to listen to )usic, I could turn on the radio3 <cor3=

 I+ you liked to listen to )usic, I could turn on the radio3 <ron/=

8he latter e0ample doesn’t really make sense the implied meaning 

)ould be @%f you liked to listen to music, % could turn on the radio,

but you don’t like that, so % can’t turn it on
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%If you would ha#e done this, I would ha#e done that&'

$inally, if the hypothetical situation took place in the past and the

result can no longer be modi+ed, )e use the formatF

 I+  had ha22ened, H ould have done 3

8he implied meaning is

 I+  had ha22ened, H ould have done , but  didn8t ha22en, so H

didn8t do 3

$or e0ampleF

 I+ he had had a bicycle, he could have /one on the bikin/ tri2 ith us3

 I+ he ould have had a bicycle, he could have /one on the bikin/ tri2

ith us3 <ron/=

 Again, @)ould can be used as a verb implying some sort of )illing-

ness <oth

 I+ Sandy had learned +or her 5nal e6a), she ould have /ot<ten= a

better /rade3 9>/ot@ in the U, >/otten@ in the S 

and

 I+ Sandy ould have learned +or her 5nal e6a), she ould have

 /ot<ten= a better /rade3

are grammatically correct, but the form used in the +rst one is more

common in practice %t means that /andy didn’t learn for her +nal,

and, as a conse7uence, she got a bad grade the other one says that

had sandy been illin/ to learn for her +nal, she )ould have got bet-

ter grades

 As a side noteF 8he form % used in the last sentence is an alternative

to @%f  had  $or e0ampleF

>;ad I knon@ K >I+ I had knon@ 
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  &S   (+3

he sub=unctive mood is used to e0press something that &theoretic-

ally' could be happening right no), but )hich &in reality' isn’t hap-

pening And this is e0actly )hat you need )hen you e0press a ish,

for e0ampleF

 I ish you ere here3 <correct=

 I ish you ould be here3 <ron/=

/ince it is the sub=unctive, not the past tense, the correct formal form

for %3he3she3it is also @)ere, not )as .ote, ho)ever, that it is 7uite

common to use @)as in informal speech by native speakersF

 I ish she ere here3 <correct, +or)al=

 I ish she as here3 <in+or)al=

 I ish she ould be here3 <ron/=

Even so, e0pressions of the form @% )ish he )ould do something are

also  /ra))atically  correct but mean something elseP As you have

learned in the last section, @)ould is the past sub=unctive of the verb

@)ill in the sense of @be )illing to

%n this sense, you can say that @you )ish someone ould do  some-

thing in order to e0press that @you )ish someone )ere )illing to do

something $or e0ample,

 I ish you ouldn8t s)oke3

e0presses that you )ish the other person )ere so kind as not to

smoke *ou +nd the fact that they smoke unkind or irritatin/3 9hen

you say

 I ish you didn8t s)oke3
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you merely e0press that your conversational partner does smoke

and that you )ish other)ise, )ithout the emotional subte0t

.ote that, since the mood used after @)ish is the sub=unctive, it

doesn’t change in reported speechF

 9hat <ob saidF >I ish I kne )ore about it3@ 

 Bob said that he ished he kne )ore about it3 <correct=

 Bob said that he ished he had knon )ore about it3 <ron/=

(+3/(+3-; )5E 3ESS

&t’s al)ays been a mystery to me )hy some people say @% could care

less %f you @could care less, you e0press indifferenceyou care

some)hat, so you could care also less *ou could perhaps care even

more

8he point of the idiom is to e0press that you don’t care %n fact, you

care so little that you couldn8t care less you’ve already hit the bottom

of ho) much care you giveF

7h, so he /ot arrestedO I couldn8t care less about hi)3 <correct=

7h, so he /ot arrestedO I could care less about hi)3 <ron/=

(-&-+E (&-/( (

 ) pparently, there is a belief among English teachers in China that

@continue to do and @continue doing mean t)o different things

 According to them, @continue to do means @start doing something 

again that )as previously interrupted, )hereas @continue doing

means @to carry on the same thing you have already been doing
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.ative speakers make no such conscious distinction 8he one or the

other form may sound better in certain situations or be more pre-

ferred in certain parts of the English speaking )orld, but this has

more to do )ith the rhythm of the language rather than there being 

a strict dictionary de+nition separating the t)o $or e0ampleF

 I ill continue to i)2rove )y skills3

 I ill continue i)2rovin/ )y skills3

mean completely the same /ome speakers may prefer the +rst vari-

ant, some the other one, but none of these )ill tell you )hether you

stopped improving your skills and started again before

3E)5- (5 3E)5-E

oth @learned and @learnt are considered correct as the past tense

and past participle of @learn :o)ever, the spelling @learnt is almost

non-e0istent in modern American English

8here )as almost no difference in popularity bet)een the t)o forms

in the 2( until around 4DJ5s, but @learned is no) the preferred

form in the 2( as )ell, so, especially if you are )riting for an inter-

national audience, it’s better to stick )ith @learned

8here is also a difference in pronunciation bet)een the t)o formsF

@learned is pronounced 3lɜːnd3 &2(' resp 3lɜːrnd3 &2/', ie )ith a @#

at the end, )hereas @learnt is pronounced 3lɜːnt3

.ote that @learned is also an ad=ective &no) relatively uncommon'

meaning @having a lot of kno)ledge %ts pronunciation differs from

the verb in the 2(, it is 3ˈlɜːnɪd3, in the 2/, 3ˈlɜːrnɪd3 8o see ho) a

)ord can fall out of fashion, take a look at the follo)ing diagram

comparing the use of @learned as a verb and as an ad=ective in Eng-

lish literature over the years &you )ill learn more about such dia-

grams in the last chapter of the book'F
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EFFE (5  )FFE

oth @effect and @affect can be used as a noun or as a verb 8he

odds are that if you )ant to use a noun, you )ant to say @effect, as in

 It has a ne/li/ible e++ect on )e3 <correct=

 It has a ne/li/ible a++ect on )e3 <ron/=

and if you )ant to use a verb, you )ant to say @affect, as in

 It a++ected )e ne/atively3 <correct=

 It e++ected )e ne/atively3 <ron/=

@8o effect means @to implement &a policy' for e0ample, one can

@effect political changes An @affect &)hich is pronounced 3 ˈæfɛkt3'

is a term used in psychology to mean a sub=ective feeling e0peri-

enced in response to a stimulus <oth these terms are 7uite uncom-

mon

v LD v



& +,  Y(+ +, E +

Most of the commonly used English verbs are irregular %f the past

tense and the past participle differ from the present tense, it is usu-

ally not hard to remember these for e0ample, fe) learners )ould

say @taked instead of @took and @taken :o)ever, there is a certain

class of verbs that commonly cause problemsF verbs )hose past tense

is the same as the present tense

8ake, for e0ample, the verb @cut 8he past tense of @cut is also @cut,

so you could say both

 I cut ve/etables every day in the kitchen3

and

 I cut so)e 2a2er yesterday3

2sually, you )ould have to guess the meaning from the conte0t, but

if the verb is in the third person singular, you can tell by looking at

its endingF @he cut can only be in the past tense because the present

tense )ould be @he cuts $or this reason, the entries in the follo)ing 

list are of the form @to do H he does H he did H he has done 8he

purpose of this section is to allo) you to get used to the past tense of 

these verbs =ust read the list and let your subconscious internalie

the right formF

• to bet H he bets H he bet H he has bet

• to broadast H he broadcasts H he broadcast H he has broadcast

•  Note: )ost dictionaries list also >broadcasted@ as a 2ossible +or), but

this +or) is not co))only used in 2ractice3

• to burst H he bursts H he burst H he has burst

• to ut H he cuts H he cut H he has cut

• to ost H it costs H it cost H it has cost

• to ast H he casts H he cast H he has cast
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• to 8t H it +ts H it +t3ted H it has +t3ted

 In the S, the 2ast tense and 2ast 2artici2le are usually >5t@, hereas

in the U they are usually >5tted@3 ;oever, hen used as ad1ectives,

>5t@ )eans healthy or a22ro2riate, and 5tted )eans desi/ned to 5t,

both in the S and in the U3

• to 7oreast H he forecasts H he forecast H he has forecast

• to hit H he hits H he hit H he has hit

• to hurt H it hurts H it hurt H it has hurt

• to "et H he lets H he let H he has let

• to misast H he miscasts H he miscast H he has miscast

 Note: >to )iscast@ )eans >to choose an unsuitable actor +or a role@3

• to o77set H it offsets H it offset H it has offset

 Note: >to o++set@ )eans >to co)2ensate@ in relation to costs3

• to put H he puts H he put H he has put

• to uit H he 7uits H he 7uit H he has 7uit

• to reast H he recasts H he recast H he has recast

• to reset H he resets H he reset H he has reset

• to retro8t H he retro+ts H he retro+t3ted H he has retro+t3ted

 Note: >to retro5t@ )eans >to eui2 so)ethin/ ith a 2art it didn8t

ori/inally have@3 The sa)e note as +or >5tEted@ a22lies also here3

• to set H he sets H he set H he has set

• to shed H it sheds H it shed H it has shed

• to shut H he shuts H he shut H he has shut

• to s"it H he slits H he slit H he has slit

• to spit H he spits H he spit3spat H he has spit3spat

 Note: the +or) >s2it@ is 2o2ular in the S in the U the 2ast tense is

>s2at@3

• to sub"et H he sublets H he sublet H he has sublet

• to spread H he spreads H he spread H he has spread

• to tCpeast H he typecasts H he typecast H he has typecast

 Note: usually used in the 2assive3 For an actor >to be ty2ecast@ )eans

>to be alays /iven the sa)e ty2e o+ character to 2lay@3
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• to tCpeset H he typesets H he typeset H he has typeset

• to underut H he undercuts H he undercut H he has undercut

 Note: >to undercut@ )eans >to sell /oods belo your co)2etitor8s

 2rices@3

• to upset H it upsets H it upset H it has upset

• to %ed H he )eds H he )ed3ded H he has )ed3ded

 Note: >to ed@ is an old0+ashioned ter) +or >to )arry@3 Both >ed@ 

and >edded@ are in use3

• to %et H he )ets H he )et3ted H he has )et3ted

 Note: both >et@ and >etted@ are in use3

%n addition to the verbs above, you should remember the verbs

• to beat H he beats TbeetsU H he beat TbeetU H he has beaten

• to read H he reads TreedsU H he read TredU H he has read TredU

8he past tense of @beat is also @beat &the past participle can be

@beat as )ell, but this form is often considered collo7uial' 8he past

tense and the past participle of @read are also @read but pronounced

as @red

  (+3 (F

he e0pression @)ould of is a common mistake "eople )ho learn

English mainly by ear &including many native speakers, unfortu-

nately' sometimes try to )rite )hat they pronounce as @)ould uhf

and assume it must be @)ould of

Brammatically, @of doesn’t make sense after @)ould 9hat they

)ant to say is @)ould’ve, a contracted form of @)ould have $or e0-

ample
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 I never ould8ve thou/ht that 333 <correct, in+or)al=

 I never ould have thou/ht that 333 <correct=

 I never ould o+ thou/ht that 333 <ron/=

/imilarly, @could of is a misspelling of @could’ve and @should of is

a misspelling of @should’ve

&  )35E)Y /-E>E5 / J+S )>E (-E

  hen combining the present perfect &@have > past participle' and

the )ords like @already, @never, @=ust, etc, they generally come

after @have A fe) e0amplesF

She has only 1ust arrived3 <correct=

She only 1ust has arrived3 <ron/=

 ;e has never been there3 <correct=

 ;e never has been there3 <ron/=

They have already co)e3 <correct=

They already have co)e3 <ron/=

.ote that @already can also be moved to the end of the sentence for

emphasis or to sho) irritationF

hat do you ant +ro) )eO I have done it already3

On the other hand, @yet comes usually at the end of a sentence "ut-

ting it right after @not is possible, but it makes the sentence sound

rather formalF

 I haven8t seen the docu)ent yet3 <correct=

 I have not yet seen the docu)ent3 <correct, +or)al=
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(ne thing % keep reading on the )eb is the e0pression @ho) does it

look like1 /adly, this sentence doesn’t make sense 8he correct )ay

to e0press the thought is either @)hat does it look like1 or @ho) does

it look1, for e0ampleF

 I8ve heard he8s /ot a ne car3 hat does it look likeO <correct=

 I8ve heard he8s /ot a ne car3 ;o does it lookO <correct=

 I8ve heard he8s /ot a ne car3 ;o does it look likeO <ron/=

 Although both 7uestions are correct in this conte0t, there’s a slight

difference in meaning @:o) does it look1 is usually ans)ered )ith a

mere ad=ectiveF

V: I8ve heard he8s /ot a ne car3 ;o does it lookO 

 A: It looks /ood3 E It8s all ri/ht3 E It8s u/ly3

Of course, the thing you are asking about doesn’t have to be @it, for

e0ampleF

V: Hou8ve /ot a ne boy+riendO ;o does he lookO 

 A: I think he8s cute3

On the other hand, if you ask @)hat does he3she3it look like, you are

inviting the other person to give you a more detailed description,

usually using a comparison )ith a nounF

V: Hou8ve /ot a ne boy+riendO hat does he look likeO 

 A: ;e looks like Johnny De223

.onetheless, the t)o sentences are interchangeable in most situ-

ations !ust remember not to use @look like after @ho)
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  hen you )ant to ask )hat the name of something is, the correct

7uestion isF

hat is this thin/ called in ?n/lishO <correct=

 ;o is this thin/ called in ?n/lishO <ron/=

#on’t let your mother tongue mislead you in most other languages,

the translation )ould indeed use @ho), not @)hat, but not in Eng-

lish

%f you )ant to use @ho), you can try to form the 7uestion using the

verb @sayF

 ;o do you say >Braturst@ in ?n/lishO <correct=

hat do you say >Braturst@ in ?n/lishO <ron/=

8here is one situation )hen @call and @ho) could be combined

 *ou could ask a dog o)ner, @:o) do you call your dog1 :o)ever,

the ans)er )ouldn’t be its name, as you might e0pect, but rather

something like @Come hereP or @2sing a )histle 8he 7uestion

)ould be synonymous to @%n )hat )ay do you call your dog1

A+ES&(-S  )(+ E S+JE

  ord order in 7uestions in English is something people usually get

used to very fast, but there is one case that commonly causes prob-

lems %f the interrogative pronoun is already the sub=ect of the sen-

tence, the )ord order is the same as in any ordinary sentence, eg
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ho is sheO <correct=

ho does she beO <ron/=

8his causes little trouble for @)ho is or @)ho are, but many people

make a mistake )hen the pronoun is @)hat or @)hichF

hat killed hi)O <correct=

hat did kill hi)O <ron/=

hich co)2uter has a Blu0ray driveO <correct=

hich co)2uter does have a Blu0ray driveO <ron/=

3((D F(5)5 ( E)5 ?&-@ F5(M Y(+

he @to after @look for)ard can be confusing because @to is usu-

ally used to introduce a verb, as in @)ant to, @have to, etc @8o look

for)ard to uses a different patternF

 I look +orard to 9a thin/ you ould like to ha22en3

 Apparently, @hear is not a thing, so it )ouldn’t make much sense to

@look for)ard to hear from you 8he thing you are looking for)ard

to is @hearing from youF

 I look +orard to hearin/ +ro) you3 <correct=

 I look +orard to hear +ro) you3 <ron/=

 As for the 7uestion )hether to use @% look for)ard to or @% am look-

ing for)ard to, some people consider the t)o completely inter-

changeable, but most +nd the phrase )ith @look for)ard to some-

)hat formal and best suited for formal correspondence, )hereas @to

be looking for)ard to is more informal and friendlyF
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 I look +orard to hearin/ +ro) you3 <correct, +or)al=

 I a) lookin/ +orard to hearin/ +ro) you3 <correct, in+or)al=

S)Y (5 S)-

o stay means @not to change location or value @8o stand means

@to be in a vertical position &on your feet' $or e0ampleF

 I )ust stay at ho)e today3 <correct=

 I )ust stand at ho)e today3 <ron/=

8he latter sentence )ould imply that you can’t sit do)n at home

today &perhaps because there are no chairs there', but this is prob-

ably not )hat you )ant to say %f you )ant to e0press that you can’t

sit do)n, @stand is appropriateF

 I have to stand +or W hours a day because I ork )anually3 <correct=

 I have to stay +or W hours a day because I ork )anually3 <ron/=

S( (-; &/-E&E5 ( &

Me too is an informal e0pression you )ould usually use to e0press

that something applies to you as ell, eg

 A: I ant to 2lay a bit )ore3

 B: Me too3 9I also ant to 2lay a bit )ore3 

%n a formal conte0t &such as in an essay', )e can use @so do %, @so am

%, etc, for e0ampleF
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 ;e ants to /o out3 So do I3

She is an/ry3 So a) I3

/o far, so good :o)ever, the negation of @so do % is not @so don’t %,

as some learners think, but rather @neither do % or @nor do %F

 ;e doesn8t ant to /o out3 Neither do I3 <correct=

 ;e doesn8t ant to /o out3 So don8t I3 <ron/=

She isn8t an/ry3 Nor a) I3 <correct=

She isn8t an/ry3 So aren8t I3 <ron/=

%f you use the informal @me too, the negation is @me neitherF

 A: e don8t ant to 2lay +ootball3

 B: Me neither3 <correct= E Me too not3 <ron/=

6+/)DE (FF (-E;S )

  hether you take off your hat literally or +guratively, the correct

verb is @takeF

 ;e took o++ his hat hen he ca)e in3 <correct=

 ;e 2ut o++ his hat hen he ca)e in3 <ron/=

@"ut off doesn’t really make sense here, as it means @to postpone

&you can say, for e0ample, @she put off her home)ork to the last

minute'

 *ou can +guratively @take your hat off to someone )hen you )ant

to e0press respect or admiration, as in the follo)ing 7uotation by a

<ritish comedianF

 Militant +e)inists, I take )y hat o++ to the)3 They dont like that3

 Milton !ones
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8he reason )hy learners use @put off is probably because the oppos-

ite action is e0pressed using @putF

hen he le+t, he 2ut his hat back on3 <correct=

hen he le+t, he took his hat back on3 <ron/=

S)Y /E 3EF

Stay means @intentionally remain, so usually only a person can stay

some)here *ou can say, for e0ampleF

 I stayed at ho)e3

 .isa stayed at the air2ort3

 9hen you )ant to e0press the idea that a thing or a number of 

things remain some)here, the e0pression you )ould usually choose

is @to be left, as in

 A+ter he 5nished eatin/, there ere only to yo/hurts le+t in the

 +rid/e3 <correct=

 A+ter he 5nished eatin/, only to yo/hurts stayed in the +rid/e3

<ron/=

8he latter sentence )ould imply that the yoghurts )ere sentient be-

ings, and only t)o of them decided to stay the others left for a better

life outside of the fridge
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